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Catalog shopping means that a buyer selects items from one or more supplier catalogs available in eVA. Items fall

into one of two categories:

Catalog Items

This includes a list of items provided by a supplier, that are “built in” to eVA.

Punchout Items

This includes items the supplier makes available by connecting their website to eVA, so buyers are ‘punching out’

to that site.

The predominant type of shopping is through catalogs; therefore, it is important to know the catalog shopping
process in eVA. The process comprises the following key actions by the buyer.

Browse Catalog

Items on the
SEARCH
PRODUCTS

page:

The buyer first searches for the
desired product name. A filter
criterion can also be applied by
Keywords, Small, Woman- and
Minority-owned business (SWaM),
Commodity, Sub-Commodity,
Contract, Supplier, Favorite
Suppliers, Status, Display Options,
Non-Approved ltems, Generic
Only, Punchout Only, Kits, and
Product Characteristics.
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Search Products

Search Products
Filter By Commodity ~ coats

(a4 0 Selected Add Non-Catalog item

Order Commodity + ProductCode®  Supplier % PR/Orderitems

Coats, Jackets,

. Parkas, Vests SaK Coats, insulated |
LRI Rl Add to Cart (Cold Lt Distributing  hoods

Weather)

Coats, Jackets,
Parkas, Vests 12 S&K
(Cold = Distributing

Weather)

Chore Coats witt

From the list that appears, the buyer can add the desired product (with quantity) to their cart and checkout. Note
that this list can show products from multiple suppliers. Alternatively, the buyer can select multiple products to

compare before checkout.
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Compare Selections

Item Name Coats, insulated with hoods
Manufacturer
Supplier S & K Distributing
Price 125.00 USD
Lead-Time (Days)
Validity Begin 1/11/2022

Validity End 6/30/2022

Contracts = Shop

=

Procurement

Analytics  Admin  Config  Integra

Chore Coats with Hood

S & K Distributing

101.00 USD

10/4/2021

6/30/2022

Check Out
Catalog Items

on the
CHECKOUT

page:

After entering the required
information for the order, the
buyer can proceed to checkout.
This will take them to the
requisition, which they can then
submit for approval. Alternatively,
they can return to catalog
shopping to add more products.
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Compare Catalog
Items
on the
COMPARE

If the buyer has selected
multiple products, they are
allowed to view and compare
details such as item name,
manufacturer, supplier, price,
lead time in days, and validity.
Then, they can add the desired
product to their cart and
checkout.
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Filter By Commodity ~ coats
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REQOO3!
Req. 2/2

Coats, insulated with hoods
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Create Spot Bid

12,500.00

Commodity = Product Cod|

Coats, Jackets,
Parkas, Vests
(Cold
Weather)

Coats, Jackets,
Parkas, Vests
(Cold
Weather)
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